CITY OF NEWTON
PURCHASING DEPARTMENT

CONTRACT FOR THE NEWTON PUBLIC SCHOOLS

PROJECT MANUAL.:

ANNUAL — SANITARY PAPER SUPPLIES
INVITATION FOR BID #12-04

Bid Opening Date: August 4, 2011 at 11:00 a.m.

JULY 2011
Setti D. Warren, Mayor




CITY OF NEWTON
PURCHASING DEPARTMENT

INVITATION FOR BID #12-04

The City of Newton invites sealed bids from Contoas for:
NPS - ANNUAL — SANITARY PAPER SUPPLIES
Bids will be received until: 11:00 a.m., August 4, 2011
at the Purchasing Department, Room 204, Newton i&aty, 1000 Commonwealth Ave., Newton, MA 02483f&hmediately
following the deadline for bids all bids receiveihin the time specified will be publicly openeddaread aloud.

Contract Documents will be available on linevavw.ci.newton.ma.us/bidsor for pickup at Newton City Hall, Room 204,
Purchasing Department, 1000 Commonwealth AvenuetdteCentre, MA 02459 after0:00 a.m., July 21, 2011.

There will be no charge for contract documents.

Bid surety isnot required with this bid.

Award will be made to the lowest, responsible, segponsive bidddpy line item.

This will be a one-time purchase by line itemOne time delivery for both line items to all 22 scbols is required upon
receipt of the awarded Purchase Order and no latethan August 19, 2011.The dollar value of the contract may not be
increased by an amount more than twenty five per@s%6) of the contract total.

All bids are subject to the provisions of M.G.L.dpter 30B. F.O.B. Destination inside individual @ols, Newton, MA.

All bids shall be submitted ame (1) ORIGINAL and two (2) COPIES.

All City of Newton bids are available on the Cityieb site atvww.ci.newton.ma.us/bids It is the sole responsibility of the
contractor downloading these bids to ensure theg heceived any and all addenda prior to the beho. Addenda’s will be
available online within the original bid documestwaell as a separate file. If you download bid&f the internet site and would

like to make it known that your company has doneysa may fax the Purchasing Dept. (617) 796-122&naail to
purchasing@newtonma.gowvith your NAME, ADDRESS, PHONE, FAX AND INVITATI®!I FOR BID NUMBER.

The City of Newton will reject any and all bids wheequired to do so by the above referenced Gehaves. In addition, the
City of Newton reserves the right to waive any infialities in any or all bids, or to reject any drkads (in whole or in part) if it
be in the public interest to do so.

CITY OF NEWTON

Rositha Durham
Chief Procurement Officer

July 21, 2011
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CITY OF NEWTON

DEPARTMENT OF PURCHASING

INSTRUCTIONS TO BIDDERS

ARTICLE 1 - BIDDER'S REPRESENTATION

1.1

1.2

1.3

14

Each General Bidder (hereinafter called the "Bitldey making a bid (hereinafter called "bid") repeats that:
The Bidder has read and understands the Contrair@ents and the bid is made in accordance therewith
The Bidder has visited the site and is familiatwiiie local conditions under which the Work habémerformed.

Failure to so examine the Contract Documents aerdasil not relieve any Bidder from any obligationder the bid as
submitted.

ARTICLE 2 - REQUEST FOR INTERPRETATION

2.1

2.2

2.3

2.4

2.5

2.6

2.7

Bidders shall promptly notify the City of any kiguity, inconsistency, or error which they mayodiger upon
examination of the Contract Documents, the sitd,laoal conditions.

Bidders requiring clarification or interpretatiof the Contract Documents shall make a writtejuest to theChief
Procurement Officer atpurchasing@newtonma.gaw via facsimile (617) 796-1227. The City will avexr such requests
if receivedFriday, July 29, 2011, at 12:00 noon.

Interpretation, correction, or change in the t@art Documents will be made by Addendum which dtome part of
the Contract Documents. The City will not be hetédountable for any oral instruction.

Addenda will be emailed to every individual or fion record as having taken a set of Contract Doctsne

Copies of addenda will be made available for inipaat the location listed in the Invitation foid3 where Contract
Documents are on file, in addition to being avd#ainline awww.ci.newton.ma.us/bids

Bidders or proposers contacting ANY CITY EMPLOYEEgarding an Invitation for Bid (IFB) or a Request Proposal
(RFP), outside of the Purchasing Department, ond&R or RFP has been released, may be disquafified the
bidding process.

Bidders downloading information off the internethwate are soley responsible for obtaining any addeprior to the bid
opening. If the bidder makes themselves knowhéoRurchasing Dept. ptirchasing@newtonma.gav via facsimile
(617) 796-1227, they shall be placed on the biddest. Bidders must provide the Purchasing Dejfth their
company’s name, street address, city, state, hipng, fax, email address aidVITATION FOR BID #12-04 |.

ARTICLE 3 - MBE PARTICIPATION

3.1

3.2

Notice is hereby given that the Mayor’s Affative Action Plan for the City of Newton, dated Betber 1999 is
applicable to all construction contracts in exaefs$10,000.00. A copy of this plan is on file aty®f Newton
Purchasing Department.

Notice is hereby given that the City of NewdMmority/Women Business Enterprise Plan dated Déasr 1999 and the
Supplemental Equal Employment Opportunity Anti-Disgnation and Affirmative Action Program is apiale to all
City contracts for goods and services in exces56f000.00. Copies of these plans are incorpoiatttk bidding
documents.
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ARTICLE 4 - PREPARATION AND SUBMISSION OF BIDS

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

4.10

Bids shall be submitted on the "Bid Form" as appedp, furnished by the City.

All entries on the Bid Form shall be made by typigavror in ink.

Any quantities indicated on the Bid Form or elsexghia the Project Manual or Drawings are estimatdg and are
given solely as a basis for the comparison of biflse City does not by implication or otherwise igudee them to be
even approximately correct. The Contractor shaehno claim for additional compensation, or refissdo the work
called for, by reason of the actual quantities ine@d being greater or lesser by any amount thasetlealled for in the
proposal.

Where so indicated on the Bid Form, sums shall{peessed in both words and figures. Where theaediscrepancy
between the bid sum expressed in words and theusidexpressed in figures, the words shall control.

All proposals which contain abnormally high pricesabnormally low prices, for any class of worktlwose which
contain unbalanced bidding in any form or manney bwrejected as informal.

Bid Deposits shall be submitted in the amount djgetin the Invitation for Bids. They shall be neaplayable to the City
of Newton and shall be either in the form of castfified check, treasurer's or cashier's chealegdy a responsible
bank or trust company, or a bid bond issued byretglicensed to do business in the Commonwealtfiagsachusetts;
and shall be conditioned upon the faithful perfonoeby the principal of the agreements containgtarbid.

Bid deposits of the three (3) lowest responsiblé eligible Bidders shall be retained until the ex@mn and delivery of
the Owner/Contractor agreement.

The Bid, including the bid deposit shall be enctbsea sealed envelope with the following plainlgnked on the
outside:

 GENERAL BID FOR:

*  NAME OF PROJECT AND INVITATION NUMBER

» BIDDER'S NAME, BUSINESS ADDRESS, AND PHONE NUMBER
Date and time for receipt of bids is set forthhia tnvitation for Bids.

Timely delivery of a bid at the location designagill be the full responsibility of the Bidder.

ARTICLE 5 - ALTERNATES

5.1

5.2

5.3

5.4

Each Bidder shall acknowledge Alternates (if amypection C on the Bid Form.

In the event an Alternate does not involve a changlee amount of the base bid, the Bidder shalhdxated by writing
"No Change", or "N/C" or "0" in the space providedthat Alternate.

Bidders shall enter on the Bid Form a single amdamméach Alternate which shall consist of the antdor work
performed by the Contractor.

The low Bidder will be determined on the basishaf sum of the base bid and the accepted alternates.

ARTICLE 6 - WITHDRAWAL OF BIDS

6.1

6.2

6.3

Any bid may be withdrawn prior to the time desigathfor receipt of bids on written or telegraphiquest. Telegraphic
withdrawal of bids must be confirmed over the Bidslsignature by written notice postmarked on dotteethe date and
time set for receipt of bids.

Withdrawn bids may be resubmitted up to the timsigteated for the receipt of bids.

No bids shall be withdrawn for sixty days, Satusléyundays and legal holidays excluded, after pemiog of the bids.
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ARTICLE 7 - CONTRACT AWARD

7.1

7.2

7.3

7.4

7.5

7.6

The City of Newton will award the contract to tleevest responsive and responsible Bidder withirysittys, Saturdays,
Sundays, and legal holidays excluded after the iogesf bids.

The City of Newton reserves the right to waive arfgrmalities in or to reject any or all Bids iflie in the public interest
to do so.

As used herein, the term "lowest responsive angbresble Bidder" shall mean the Bidder (1) whoskibithe lowest of
those bidders whose bid conforms in all respectsddnvitation for Bids and who has the capabii@yerform fully the
contract requirements, and the integrity and rditgbwhich assures good faith performance; (2) veiall certify that he
is able to furnish labor that can work in harmorishvall other elements of labor employed or to bwkyed in the
work; (3) who, where the provisions of section ¢iBlof chapter twenty-nine apply, shall have beetedmined to be
qualified thereunder.

It is the purpose of the City not to award thistcact to any bidder who does not furnish evideratestactory to the
Chief Procurement Officer that he has the ability axperience in this class of work and that hesoéficient capital and
plant to enable him to prosecute the same sucdlysafd to complete it within the specified timedathat he will
complete it in accordance with the terms thereof.

Subsequent to the award and within five (5) dagsi®lay, Sundays and legal holidays excluded, #feeprescribed
forms are presented for signature, the succes#dleB shall execute and deliver to the City a Caxttin the form
included in the Contract Documents in such numibeoanterparts as the City may require.

In the event that the City receives low bids imitileal amounts from two or more responsive andaesible Bidders, the
City shall select the successful Bidder by a bfietection process such as flipping a coin or drgwiames from a hat.
The low Bidders who are under consideration wilirbgted to attend and observe the selection psoces

ARTICLE 8 — TAXES

8.1

8.2

8.3

The Bidder shall not include in this bid any taxpimsed upon the sale or rental of tangible persomgderty in this
Commonwealth, such as any and all building matr&lpplies, services and equipment required tgpaimthe work.

The City is exempt from payment of the Massachasgdies Tax, and the Bidder shall not include atgsstax on its
bid. The City’s exemption Number is E-046-001-404.

In the event that the City receives low bids imidleal amount from two or more responsive and rasjibe Bidders, the

City shall select the successful Bidder by a bietection process such as flipping a coin or drgwiames from a hat.
The low Bidders who are under consideration wilirbgted to attend and observe the selection pgoces

END OF SECTION
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CITY OF NEWTON

DEPARTMENT OF PURCHASING

BID FORM #12-04

A. The undersigned proposes to furnish all labor, ra#s tools, equipment, transportation and supgéirequired to

perform all work in accordance with the Project Mahprepared by the City of Newton entitled:

NPS - ANNUAL — SANITARY PAPER SUPPLIES

B. This bid includes addenda number(s)

C. The contract price(s) will be:

Item # Description or Approved Equal

Unit

Unit Cost

Qty

Total Cost

Approved
equal brand,
model #, pg #,
(attach specs)

TOILET PAPER DOUBLE-PLY: WHITE.
100% RECYCLED, 3 3-/4" X 4” SHEET
SIZE. APPROXIMATELY 865 SHEETS
PER ROLL. BAY WEST 61900 OR
APPROVED EQUAL*. MUST FIT BAY
WEST DISPENSER 86300.

SAMPLE REQUIRED.

53-01-001

CASE/ 36
ROLLS

1,400

PAPER TOWEL ROLL: NATURAL 100%
RECYCLED, 8"X800' PER ROLL. BAY
53-01-005 | \wEST ECOSOFT 31300. MUST FIT
BAY WEST DISPENSER 86500.
SAMPLE REQUIRED.

CASE/ 6
ROLLS

1,600

One time delivery to all 22 schools is required uporeceipt of the awarded Purchase Order and no latehan

August 19, 2011.

IMPORTANT: Award will be made to the lowest responsve and responsible bidder by line item.

*If an alternate item is being proposed, the biddershall so indicate by providing a full descriptionof the
proposed substitute as well as provide data sheetstalog cuts, performance and test data, and anyler
information which will support or otherwise prove equality; such proof rests entirely with the bidder. If the
alternate product information (listed above) is notprovided at the time of the bid the bidder may beleemed

non responsive. SAMPLE IS REQUIRED IF BIDDING AN APPROVED EQUAL.

Signature: Date:

Name: e:Titl

Company: Telephone: Fax:

Address: City: State: Zip:
E-mail
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D. The undersigned has completed and submits herévdtfollowing documents:
[] Signed Bid Form, 2 pages
[J Signed Addenda(s) (if applicable)
[0 Bidder's Qualifications and References Form, 2 page
U

Certificate of Non-Collusion, 1 page

E. The undersigned agrees that, if selected as getmnahctor, s/he will within five days, Saturdagsindays and legal
holidays excluded, after presentation thereof leyGity of Newton, execute a contract in accordamitle the terms of
this bid.

The undersigned hereby certifies that it is ablitnish labor that can work in harmony with alhet elements of labor
employed or to be employed on the work and that tri#é comply fully with all laws and regulationgpalicable to
awards made subject to M.G.L. Chapter 30B.

The undersigned further certifies under the pessltif perjury that this bid has been made and dtdahin good faith and without
collusion or fraud with any other person. As usethis section the word "person” shall mean anynadperson, business,
partnership, corporation, union, committee, clulptiver organization, entity, or group of individsialThe undersigned further
certifies under penalty of perjury that the saidensigned is not presently debarred from publidra@ting or subcontracting in
the Commonwealth under the provisions of M.G.L. i2ba29, Section 29F or any other applicable debatmprovisions of any
other chapter of the General Laws or any rule gulaion promulgated thereunder.

Date

(Name of General Bidder)

BY:

(Printed Name and Title of Signatory)

(Business Address)

(City, State Zip)

(Telephone) (FAX)

(E-mail Address)

NOTE: |If the bidder is a corporation, indicate statermfarporation under signature, and affix corporatd;sf a partnership,
give full names and residential addresses of athpes; if an individual, give residential addrésgifferent from
business address; and, if operating as a d/b/afgiMegal identity. Attach additional pages acassary.

END OF SECTION
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CITY OF NEWTON

BIDDER'S QUALIFICATIONS AND REFERENCES FORM

All questions must be answered, and the data givest be clear and comprehensive. Please typeraiggibly. If necessary,
add additional sheet for starred items. This imfation will be utilized by the City of Newton foupposes of determining bidder
responsiveness and responsibility with regard éarélguirements and specifications of the Contract.

S N,

FIRM NAME:

WHEN ORGANIZED:

INCORPORATED? YES NO DATE AND STATF INCORPORATION:

IS YOUR BUSINESS AMBE? YES N@/BE? YES NO MMWBE ? YES NO

LIST ALL CONTRACTS CURRENTLY ON HAND, SHOWING CATRACT AMOUNT AND ANTICIPATED
DATE OFCOMPLETION:

HAVE YOU EVER FAILED TO COMPLETE A CONTRACT AWABRED TO YOU?
YES NO
IF YES, WHERE AND WHY?

HAVE YOU EVER DEFAULTED ON A CONTRACT? Y& NO
IF YES, PROVIDE DETAILS.

LIST YOUR VEHICLES/EQUIPMENT AVAILABLE FOR THISCONTRACT:

IN THE SPACES FOLLOWING, PROVIDE INFORMATION REA&RDING CONTRACTS COMPLETED BY YOUR
FIRM SIMILAR IN NATURE TO THE PROJECT BEING BID. MINIMUM OF FOUR (4) CONTRACTS SHALL
BE LISTED. PUBLICLY BID CONTRACTS ARE PREFERRED/H NOT MANDATORY.

PROJECT NAME:
OWNER:
CITY/STATE:
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DOLLAR AMOUNT: $ ATOMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: BEFHONE #: )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ ATOMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: EFHONE #: ( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ DATBMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: TH®ERE #: ( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ ATOMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: EFHONE #:( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

The undersigned certifies that the informationtained herein is complete and accurate and heratwrizes
and requests any person, firm, or corporatidiurieish any information requested by the City @won in verification
of the recitals comprising this statement of Bidglgualifications and experience.

DATE: BIDDER:

SIGNATURE:

PRINTED NAME: TITLE:

END OF SECTION
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CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of petjuat this bid or proposal has been made and stéshin good faith and
submitted in good faith and without collusion aaud with any other person. As used in this ce#tfon, the word “person” shall

mean any natural person, business, partnershipoiaiion, union, committee club, or other orgarnigtentity, or group or
individuals.

(Signature of individua

Name of Business
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10.

11.

12.

13.

14.

CITY OF NEWTON, MASSACHUSETTS
PURCHASING DEPARTMENT

GENERAL TERMS AND CONDITIONS

The right is reserved to reject any and all bidsyaive informalities, and to make award as magédtermined to be in the
best interest of the City of Newton.

Interpretation, correction, or change in the CarttE2ocuments will be made by Addendum which wiltbee part of the
Contract Documents. The City will not be held aggable for any oral instruction.

Addenda will be emailed to every individual or fion record as having downloaded a set of Contracuents. Addenda
will also be posted on the City’s websitenat’w.ci.newton.ma.us/bids Any bidder downloading the IFB and any plans for
a City bid shall email their company’s informatialong with the IFB # and Project Title that theywhtoaded. You will

then be added to the bidder’s list and email distion list.

Prices quoted must include inside delivery to tiRSNiepartment, as specified on the Purchase Order.
No charges will be allowed for packing, cratingifiht, Express or cartage unless specifically dtatel included in the bid.

The award to the successful bidder may be cancélieatcessful bidder shall fail to prosecute tha@kwvith promptness and
diligence.

Time in connection with discount offered will bensputed from the date of delivery to the City, ascified on purchase
order, or from date correct invoice is receivedhmy City, if the latter date is later than the dafteelivery.

The successful bidder shall replace, repair or ngakel, without cost to the City, any defects odt&arising within one (1)
year after date of acceptance of articles furnidf@é@under (acceptance not to be unreasonablyedflagsulting from
imperfect or defective work done or materials fahad by the Sellor.

The Sellor shall indemnify and save harmless tt &id all persons acting for on behalf of it fraihsuits and claims
against them, or any of them, arising from or ommeesd by the use of any material, equipment or egips, or any part
thereof, which infringes or is alleged to infringe any patent rights. In case such material, eqei or apparatus, or any
part thereof, in any such suit is held to congtitafringement, the Seller, within a reasonablestimill at it's expense, and as
the City may elect, replace such material, equigroeapparatus with non-infringing material, equgmhor apparatus, or
remove the material, equipment or apparatus, @nddehe sums paid therefor.

All bids shall be based on the quantities set forilihe attached bid sheets. These quantitiestshaited as a basis for the
comparison of the bid proposals. It is agreedtirajuantities given in this bid are assumed galsla basis for the
comparison of the bids. While the quantities asda on the City's best estimates of the work oebrmed during the
term of this Contract, the City does not expresslipy implication agree that the actual amount ofkwvill even
approximately correspond herewith, and the Citgmess the right to increase or diminish the amadiainy class or portion
of the work as it may deem necessary, without caarigrice per unit of quantity.

The successful bidder shall comply with all applieaFederal State and Local laws and regulations.

Purchases made by the City are exempt from Fedgrcade taxes and bid prices must exclude any su@st Tax exemption
certificates will be furnished upon request.

If so stated in the Invitation For Bid the succabbidder will be required to furnish a performarssed/or a labor and material
payment bond, in an amount, in a form and withratyusatisfactory to the City. The bidder shallrbsponsible for the cost
of the bond(s).

If the Invitation for Bids requires bid surety, dhsurety shall be in the form of a cash, bid baaghier’s check, treasurer’s
check, or certified check on a responsible baniapke to the City of Newton, and must be filed vtk original bid in the
Office of the Purchasing Agent. Failure to do slihlead to rejection of bid. The bid surety wile returned to the successful
bidder within seven (7) days execution of awarded, approval by the City of performance and/or paytbond(s). In case
of default, the bid surety shall be forfeited te tBity.
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15.

16.

17.

18.

19.

20.

21.

Verbal orders are not binding on the City and deles made or work done without formal Purchasee©od Contract are at
the risk of the Sellor or Contractor and may resulin unenforceable claim.

The Sellor shall agree to indemnify, defend andl ltioé City harmless from any and all claims arising of the performance
of this contract.

"Equality - An item equal to that named or desatibethe specifications of the contract may be ithrad by the Vendor and
the naming of any commercial name, trademark ograttentification shall not be construed to excladg item or
manufacturer not mentioned by name or as limitimgpgetition but shall establish a standard of etyually. An item shall
be considered equal to the item so named or destiilfl) it is at least equal in quality, duratyiliappearance, strength and
design; (2) it will perform at least equally thenéition imposed by the general design for the waaikdp contracted for or the
material being purchased; and (3) it conforms suttigtlly, even with deviations, to the detaileduisgments for the item in
the specifications. The name and identificatiomlbfnaterials other than the one specifically ndrsieall be submitted to the
City in writing for approval, prior to purchase eugr fabrication of such items. Subject to thevgions of M.G.L., Ch. 30,
Sec. 39J, approval shall be at the sole discretidghe City, shall be in writing to be effectivendathe decision of the City
shall be final. The City may require tests ofraliterials so submitted to establish quality stagslat the Vendor's expense.
All directions, specifications and recommendatibyisnanufacturers for installation, handling, stgriadjustment and
operation of their equipment shall be complied wi#sponsibility for proper performance shall coné to rest with the
Vendor.

For the use of material other than the one spekiffee Vendor shall assume the cost of and respititysfor satisfactorily
accomplishing all changes in the work as showmolfmanufacturer is named, the Vendor shall sutimiproduct he intends
to use for approval of the City.

Except as otherwise provided for by the provisioh®l.G.L., Ch. 30, Sec. 39J, the Vendor shall reptéhany right of appeal
from the decision of the City condemning any maisriurnished if the Vendor fails to obtain the egMal for substitution
under this clause. If any substitution is more lyoshe Vendor shall pay for such costs."

Notice is hereby given that the City of Newton Miity\WWomen Business Enterprise Plan dated Deceh®@9 is applicable
to all City of Newton contracts for materials angbglies. A copy of this plan may be obtained frihve Purchasing
Department.

Notice is hereby given that the City of Newton Miity Business Enterprise Plan and the Supplemé&gabl Employment
Opportunity Anti-discrimination and Affirmative Aicin Program is appucable to all City of Newton caacts in excess of
$50,000.00. A copy of these plans may be obtdfireed the Purchasing Department.

In the event that the City receives low bids imittgal amount from two or more responsive and rasjide Bidders, the City
shall select the successful Bidder by a blind $iele@rocess such as flipping a coin or drawing eafnom a hat. The low
Bidders who are under consideration will be invitecttend and observe the selection process.

Right To Know:

Any vendor who receives an order or orders regyftiam this invitation agrees to submit a MateBalfety Data Sheet
(MSDS) for each toxic or hazardous substance oturéxcontaining such substance, pursuant to M.@h.,111F, SS8,
9 and 10 and the regulations contained in 441 CI8R 506 when deliveries are made. The vendor agoegeliver all
containers properly labeled pursuant to M.G.L. CHLF, SS 7 and the regulations contained in 441 G9R1.05.
Failure to submit an MSDS and/or label on eachaiast will place the vendor in noncompliance whk purchase
order. Failure to furnish MSDSs and/or labels achecontainer may result in civil or criminal peresd, including bid
debarment and action to prevent the vendor frofingedaid substances or mixtures containing saigtsunces within the
Commonwealth. All vendors furnishing substancembitures subject to Chapter 111F of the M.G.L.@etioned to
obtain and read the law and rules and regulatiefesned to above. Copies can be obtained fronState House Book
Store, Secretary of State, State House, Room 1dstpB, MA 02133, (617-727-2834) for $2.00 plus $6Stage.

FAILURE TO COMPLY WITH THESE TERMS AND CONDITIONS C OULD RESULT IN THE
CANCELLATION OF YOUR CONTRACT

END OF SECTION
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NEWTON PUBLIC SCHOOLS
SANITARY PAPER SUPPLIES

1.0 Scope

2.0

11

1.2

1.3

Newton Public Schools is accepting bids for SapiRaper Supplies as per the bid list attached bidli
must be submitted in the manner and form presctilyettie Specifications which control award of the
contract. Bid award will be made to the lowespmsive and responsible bidder by line item.

Quantities specified are based on a census takdleWwyon Public Schools. Newton Public Schools
reserves the right to increase or decrease quenttibe ordered within the time limits set forthhe bid,
but no increase shall exceed twenty five percetiietotal contract price.

All prices shall be F.O.B. Destination inside indival schools.

Description and Quality

2.1

2.2

2.3

Wherever items are specified by trade name, matwrtag or dealer's catalog number, or by any other
reference, it shall be taken to mean the itemkiaslescribed or any other item equal thereto adity
finish, durability, compatibility, safety and seceability for the purpose for which it is intendelflan
alternate item is being proposed, the bidder swaihdicate by providing a full description of the
proposed substitute as well as provide data shestdpg cuts, performance and test data, and they o
information which will support or otherwise provguality; such proof rests entirely with the bidder.
When the bidder does not state the brand, it igrstood that the offer is exactly as specifiechaFi
decisions concerning the quality of items, othantthose specifically designated, is to rest with t
Newton Public Schools whose determination shaflizd and conclusive. Contractors shall guarantee
guality control of all goods at no additional ctisthe City. Samples shall be furnished free-ofrgha
upon request and may be retained for future cormpasi Samples and literature must be providedmwith
three (3) days after the request.

Newton Public Schools encourages environmentaéfepable products, i.e., products or services that
have a lesser or reduced effect on human healtthenehvironment when compared with competing
products or services that serve the same purpbsie.comparison may consider raw materials
acquisition, production, manufacturing, packagitgtribution, reuse, operation, maintenance oratiap
of the product or service: 1) emphasis on multgrigironmental considerations such as recycled ognte
energy and water efficiency, renewable resourcexnddoxicity considerations rather than any single
environmental feature; 2) evaluation of environmakimpacts throughout the life cycle of the product
which includes impacts during the manufacture,arstdisposal of the product; and 3) recognitionasit
and performance remain critical factors in all fiaging decisions. All products must be latex free @ut
free.

Material Safety Data Sheets must be forwardelgd’urchasing Department, Newton Public Schools,
100 Walnut Street, Newtonville, MA 02460, withirirty (30) days after the bid award. All products
must be properly labeled with the product name,ufaoturer’'s name, address and emergency telephone
number, ingredients, cautions, warnings, hazardgand first aid.
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3.0

4.0

Delivery

3.1 All packages, cartons, or other containers mustiderly marked with a) the school designation, b) a

3.2

3.3

3.4

packing slip with contents or item number from speations, c) the number of boxes on shipmenthe)
purchase order number and e) the vendor's namerdadnumber.

Deliveries shall be made to approximately twentg-{22) schools as per the bid award schedule. All
deliveries shall be made to the inside of the lgsl and contractors are cautioned to notify thkipping
contractors that adequate assistance must be prbaitthe point of delivery. No sidewalk deliverigill
be accepted.

Deliveries shall be made between the hours of 8:60 and 3:00 p.m., Monday through Fridagrty-
eight (48) hours’ notice of delivery is required dyntacting Support Services at 617-559-9005. Newt
Public Schools shall not be responsible for delesthat cannot be made because notice was notedce
in time.

Deliveries are to be completed within thirty (3@)endar days after receipt of the order unlessraike
indicated or notified by the Contractor and apptbirewriting by the Coordinator of Purchasing, Newt
Public Schools.

Payment

4.1

4.2

Invoices shall be billed to Accounts Payablewbte& Public Schools, 100 Walnut Street, Newtonyille
Massachusetts 02460.

Invoices must be in triplicate, by school, incluglihe a) purchase order number, b) school nanitm)
number, d) quantities, e) description, f) unit pramd g) totals.

END OF SECTION
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